	Structure:

· introduction (orientation)- to set the scene – who, when, where, what?
· events – in chronological order
· evaluation/summary e.g. It had been a wonderful day. We are now all looking forward to next year’s sports day.
Language Features:

· past tense e.g. went, saw, made

· chronological order
· adverbs for time e.g. then, next, after that…
· individual or group participants e.g. we, I …
	Structure:

· opening – general classification, e.g. Sparrows are birds

· more technical classification (optional), e.g. Their Latin name is…

· description , including :
qualities, e.g. Birds have feathers…

parts and their function, e.g. The beak is…

habits/behaviour or uses, e.g. They nest in…

Language Features:
· present tense, e.g. they nest…

· non-chronological
· generic participants, e.g. birds (not a particular bird).
	Structure:

· introduction – general statement to introduce the topic, e.g. In the autumn, some birds migrate

· a series of logical steps explaining how or why something happens
Language Features:

· simple present tense, e.g. go

· adverbs for time e.g. then, next

· conjunctions e.g. because, so, this causes

	Structure:

· goal – a statement of what is to be achieved, e.g. how to make a sponge cake

· materials/equipment needed, e.g. 2 eggs, flour
· sequenced steps to achieve the goal, e.g. stir in the flour
· often there is a diagram or illustration
Language Features:

· written in the imperative (order), e.g. sift the flour, melt  the butter
· chronological order; then, next, after that…

· generalised human agents rather than named individuals, e.g. children should be supervised by an adult. 
	Structure:

· opening statement, e.g. vegetables are good for you.

· arguments – often in the form of point plus elaboration, e.g. they contain vitamins. Vitamin C is vital for…

· summary and conclusion – restatement of the opening opinion, e.g. We have seen that…so…

Language Features:
· simple present tense
· cohesive devices, e.g. however, because, this shows, etc.
· generic participants, e.g. parents, pupils, teachers, etc. 
	Structure:

· introduction – statement of the issue and preview of the main arguments
· arguments for, plus supporting evidence
· arguments against, plus supporting evidence
· recommendation – summary and conclusion
Language Features:

· simple present tense, e.g. go

· cohesive devices e.g. therefore, however
· generic human participants


	Recount

Purpose: to retell events


	Non-chronological report

Purpose: to describe the way things are.


	Explanation

Purpose: to explain a process or how something works.



	Instructions

Purpose: to instruct how something should be done.


	Persuasion

Purpose: to argue the case for a point of view.


	Discussion

Purpose: to present arguments and information from different viewpoints.




	The worst storm for a decade caused widespread chaos to road and rail, killed six and left thousands without shelter last night.

   Torrential rain and winds of up to 90 mph uprooted trees, blocked roads and cut electricity supplies across southern England and Wales. 

   Last night a tanker started leaking dangerous chemicals into the English Channel when the Italian ship, Levoli Sun, was overcome by high seas. The crew were airlifted to safety.
	Cheetahs are members of the cat family and are the world’s fastest land animals. 

    They inhabit open grasslands and scrub in Africa, southern Asia and the Middle East. 


	The path that an electric current takes when it flows through any electrical machine or device is called a circuit. A circuit must be an unbroken path of material that conducts electrical current. The path is endless because the current travels around and around. For example, in a torch, there is a small electric light bulb lit by a battery. Electric current leaves one end of the battery and flows through a wire to the bulb. The current then passes through the bulb and returns to the battery through another wire. 

	1. Grate the coconut.

2. Put the heatproof dish over the pan of simmering water.

3. Break the chocolate into small pieces and let it melt in the dish over the water.
	We believe that we need to make farming sustainable. By that we mean that not only will it be good for the present generation but also it will not do any damage to the earth so it will be good for future generations. We do not think farming is truly sustainable unless it is organic.
	In the last few years there has been an explosion in the use of new communications technologies, including mobile phones; it is estimated that over 70% of young people aged 10 - 14 now own one. But should youngsters be allowed to take their mobile phones into school?
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