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I wrote Dear ... followed by a comma

I the first paragraph | explained why |
was writing

In the second paragraph | put the main
details

In the third paragraph | wrote a closing
statement asking for a reply

I ended using “Yours sincerely’ or an
informal phrase for family and friends.

1 was polite
1 used some short sentences and some
long sentences using conjunctions, for

example, because’, but’

1 used the fist person

1 used capital letters for the names of
people, places and titles
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Dear Greenpeace ,

Last night | read your letter to my
whale. Asterwards he let me stroke
his head.. It was very exciting.

| secretly took him some
crunched-up cornflakes and bread-
crumbs . This morning | looked. in
the pond. and they were all gone!

I think | shall call him Acthor,
what do you think ?

love

Ermtj





